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Class Search 

There are two ways to search for classes in MyBenU: Class Search and Enroll or Class 

Search & Enroll  (Classic).  Class Search & Enroll (Classic) has the same search 

functionality used in previous versions of MyBenU.  Class Search and Enroll provides a more 

dynamic and mobile friendly way to search for classes with more filtering options. 

Class Search and Enroll 
1. After logging into MyBenu click on the Manage Classes tile. 

 

 
 

2. Click on Class Search and Enroll. *Make sure you are searching in the appropriate 

semester* 

 

 
 



3. There are several ways to lookup classes from the next screen: 

a. You can type in any information you would like to search by using the keyword 

search and hitting Enter. 

b. Or click Additional ways to search  

c. Or you can view courses you have favorited or recently viewed through the 

pulldown triangles 

 

 
i. The Additional ways to search box will open in a separate box. 

From here, you can search by the subject and if you have it, you can 

enter in the course number. All available sections of the course will 

come up. 

 

 
 



4. Scroll through your results and find the class you would like to select. On the left hand 
menu you can apply filters to narrow down your results.  Some often used filter options 
include: Open/Closed/Waitlist status, number of credits, Meeting Days, Start or End 
times, Campus, Subject, Career Level, Instruction Mode, and more! 

 

 



5. To remove filters click the “X” by the filter name list at the top of the search results 
 

 
6. Click the course you are interested in to see the different section options  

 

  

 

 

 



7. You can then review each section information and select one that is the best fit for you.  
You can also Add to favorite courses to easily find the courses later and view the 
detailed Course Information. 
 

 
 

8. From here you are able to add courses to your shopping cart or enroll.  
 

Class Search & Enroll (Classic) 
1. After logging into MyBenu click on the Manage Classes tile 

 

 
 

 

 

 

 

 

 



2. Click on Class Search & Enroll (Classic) 

 
3. Select the term  

 
 

 

 

 

 

 

 

 

 

 

 

 



4. Click the Search tab at the top of the screen to bring up all of the search filter options.  

You can filter using any of the pulldown menus then select Search.  Common search 

filters include: Subject, Course Number, Open Classes Only checkbox. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5. The Additional Search Criteria pullout triangle also has many helpful search filters 

including: Start and End Times, meeting Day of Week, Instructor, Units (credits) 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6. After clicking Search you can view all sections of different courses meeting your search 

criteria. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



7. Click on any section to find out more details about the class section 

 

 

 

 

 

 

 

 

 

 


